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:,PURPOSE”

The purpose of this document is to prescribe the procedures for preparing

~and submitting emission statements for stationary sources of volatile organic

, compounds. and nitrogen oxides in em1SS1ons control areas as requwred by § 120 02-
; 31 of the regu]at1ons ,

BACKGROUND

A, The procedures outlined in this guidance document are suppIemented
by the procedures specified in the U.S. Environmental Protection Agency (EPA)
. guideline document, entitled "Guidance on the Implementation of an Emission

~Statement Program, " Contract Number 68-D9-0168, Work Assignment Number 2/037,
U.S. EPA, Office of Air Quality Planning and Standards, August 27, 1992,
(pre11m1nary draft). In cases where the definitions, standards and other
provisions of the EPA guideline document differ from this document or the
Regulations for the Control and -Abatement of Ajir Pollution (VR  120-01)
[hereinafter the regulations], this document and the regu]at1ons shall take
precedence. Use of procedures not specified in this document is acceptable if
approved by the department within the context of the provisions of subsect1on C
below. ,

~B. In order for the Commonwealth to fu1f111 its obT1gat1ons under the
federal Clean Air Act, some provisions of state regulations are required to be

approved by the U.S. 'Environmental Protection Agency (EPA) and when approved L

~those: prov151ons become federally enforceable.

€. In cases where state regulations specify that procedures or methods
shall be approved by, acceptable to or determined by the board or other similar
phrasing or specifically provide for decisions to be made by the board or
department, it may be necessary to have such actions (approvals, determinations,
. exemptions, exclusions, or decisions) reviewed and confirmed as- acceptabTe or
“approved by EPA 1n order to make them federa]]y enforceable

‘D. - It has been “determined, in accordance with EPA reguTat1ons and '
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polxcy, that th1s document is to be submitted to EPA and upon approval become~

~part of the State Implementation Plan. Accordingly, any amendments to this.

‘document shall be approved through the same - adm1n1strat1ve process.
GENERAL REFERENCES o "

’A. - Re uIat1ons for the ControI and Abatement of Air PoIIutton (VR 120-
S ~01§ § 120-02-31.

B. "Guidance on the ImpIementat1on of an Emission Statement Program, "

- Contract Number 68-D9-0168, Work Assignment Number 2/037, U.S. EPA,

Office of Air Quality. PIann1ng and Standards, August 27 1992 2
(preliminary draft) :

‘ LOCATION OF REFERENQED DOCUMENTS

" The documents referenced above and any others that may be referenced~
throughout this document are available for viewing at the central office of the
department and are otherwise ava1IabIe as 1nd1cated be]ow

A. Regulat1ons for the Control and Abatement of A1r PoIIut1on

The reguIat1ons are ava11ab1e for viewing at any reg1ona1 office of'
the department and copies are available upon request from the centra] office ofs
the department. A nominal fee may be requ1red :

B. | EPA documents

Copies of the documents may be obta1ned for a nominal fee, from the
National Technical Information Service, 5285 Port RoyaI Road, Spr1ngf1e1d
Virginia 22161; (703) 487-4650. ;

RECISION

u This document supersedes any previously issued documents reIat1ve to this
matter except for regulations. ,

CONTACT

Ellen Snyder, PoI1cy Analyst, Division of Program DeveIopment (804) 786-
0177 may be contacted about}any,quest1ons or decisions regarding: this document.

DEFINITIONS ‘ |
As used in -this document, aII terms not defined herein shall have the
meaning given them in the regulat1ons unless otherw1se requ1red by context.

"Actual emissions" means the actual rate of emissions of a poIIutant from,
an emissions unit for the calendar year or seasonal period. Actual
emissions estimates shall be adjusted to reflect the effects of process
upsets and control equipment downtime and shall follow an: “em1ss1on
estimation method“ acceptab]e to the Department

“Annual fuel process rate" means the ‘actual or est1mated annuaI fuel,
process or soI1d waste operat1ng rate, expressed in the un1ts of measure
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; appropr1ate for the part1cu1ar type of equipment or process 1nvo1ved

i "Cert1fy1ng 1nd1v1dua1” ‘means the 1nd1v1dua1 responsible - for the

. completion and certification of the emission statement (e. g. officer of .
~ the company) and who will take 1ega1 respons1b111ty for the accuracy of

"the em1ss1on statement.

~ equipment.

"Control efficiency” means the actual contro] efficiency ach1eved by the
control. device. The actual efficiency should reflect control- equ1pment‘
downtime and maintenance degradation. If the actual control efficiency is-

- unknown, the design efficiency may be used. However, it should be clearly

1nd1cated that the deS1gn -and not the actua] eff1c1ency 1s be1ng reported

‘”Contro] e u1pment 1dent1f1cat1on code" means the code which def1nes the
?such as an ‘incinerator or carbon adsorber) used to reduce, by

destruction or removal, the amount of air pollutant in.an air stream pr1or*f"'
. to d1scharge to- the amb1ent air. k BN s

‘"Est1mated emissions method code” means a one- pos1t1on code wh1ch
1dent1f1es the est1mat1on technique used in the calculation of estimated
emissions.. :

"V"Est1mated emissions unit code" means a two-pos1t1on code wh1ch 1dent1f1es
~the unit aSSOC1ated with an estimated em15510ns va]ue.

s‘;"Measured emissions method code" means a one- p051t1on code wh1ch o
i1dent1f1es the test method used to ascerta1n measured em1sswons.

'”Measured;emjss1ons‘untt code" means a two-pos1t10n coderwh1ch‘1dentifies
_the unit associated with a measured emissions value. ;

"0zone season" means that per1od.between June 1 and August 31 of eoch‘year,‘ b

during which conditions for photochemical ozone formation are most
favorable. Generally, sustained periods of direct sunllght (1 €., 1ong‘f
k days small cloud cover) and warm temperatures. o :

' "Percentage annual throughout" means the welghted percent of year]y
act1v1ty for the following per1ods' s

1. December’February
'2;~,?eMarCh—May
3,‘fiaJune-August
f'4;‘ 1September-November =

~ "Point" mean a physical em1ss1on point or process w1th1n a p1ant that
: resu]ts in po11utant emissions. :

“Segment" means components of a point process such as fue] type that are:
used in the computat1on of emissions. ; s

"Typ1ca1 ozone season.day" means~a day typical of the ozone seasohff.‘
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INSTRUCTIONS

e 1 App11cab111ty and des1gnat1on of affected faC111ty

These procedures are to be used for prepar1ng and subm1tt1ng emissions

statements for existing, modified, or new stationary sources emitting 25 tons per

. year or more of volatile organic compounds. or nitrogen oxides located in: anyi[a
emissions control area, as designated in Append1x P of ‘the regu1at1ons '

II. ,Procedures
_sﬁAtoﬁ‘ Genera]
”'1. ! Emissions 1nformat1on shall be maintained in accordance w1th'

the EPA gu1dance publication c1ted as document B under the General References
“section above and the procedures in subsect1on B of this sect1on :

2. Al 1nformat10n required by subsect1on B of - th1s sect1on sha]l}hytuid*r

be malntalned on site, kept current, and submitted to the appropriate regional
office of the department by April 15th of each year, beginning Apr11 15, 1993

' ' 3. Subm1tta1 of em1ss1on statements for the prev1ous ca]endar'year
- sha]] be accomp11shed as follows: |

: a.  For owners that have prev1ously reported their emissions

- data to the department an update of the emissions data report will be provided
~ to the owner. The owner shall make corrections directly on the emissions. report
~and submit it to the department with the document certification form. = The
appropriate records shall be maintained on an annual ba51s by the owner to~update
the 1nformat1on spec1f1ed in I1 B 1 through 6. : ‘

b. For owners that have never prev1ous1y reported the1r%
em1ss1ons data to the department, emissions reporting forms will be provided to

the owner. The owner shall comp]ete the forms and submit them to the department -

with the document certification form. =~ The appropriate records shall be
maintained on an annual basis by the owner for deve]opment of the 1nformat1on
spec1f1ed inII'B1 through 6. :

i c. Detailed 1nstruct10ns for updating or comp]et1ng the
emission statement as described in subsection A 3 a and b of th1s sectwon shall
be prov1ded to each owner

d.  Emissions ‘information shall be submitted to the
Department in hard copy format. Emissions information shall also be submitted
in electronic format, when requested by the Department, to allow direct uploading
of the data to the Department s computer system.. Instructions for submitting
emissions information, and the format in which both hard copy and electronic
submtttals is acceptab]e to the Department sha]l be prov1ded to each owner.,

B. Requ1rements. ‘ |
The em1ss1on statements shall contain the fo]low1ng 1nformat10n.

1. ,,Cert1f1cat1on of,1nformat10n.
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a. Cert1f1cat1on that the 1nformat1on conta1ned in the

dstatement is accurate to the best knowledge of the individual certifying the =

‘statement. The certification should include the full name, title, signature,

date of signature, and telephone number of the cert1fy1ng individual. The

;nd{v1dua1 cert1fy1ng the emission statement sha]] be a responS1b1e off1c1a] as-
ollows: . ;

(1) For a bus1ness ent1ty, such as a corporat1on,
association or cooperative, a responsible official is either:

o (a) the president, secretary, treasurer, or a-
vice- pres1dent of the business entity in charge of a principal business funct1on,'
~or any other person who performs s1m11ar po]1cy or decision-making funct1ons for
the corporat1on or:

(b) a duly suthorized representative of such

‘business entity if the representative is responsible for the overall operation

~of one or more manufactur1ng, production, or operating facilities applying for
- or subject to a permit and either (i) the facilities employ more than 250 persons
or have gross annual sales or expenditures exceeding $25 million (in second
quarter 1980 dollars), or (ii) the authority to sign documents has been assigned
or delegated to such representative in accordance with procedures of the bus1ness
entity.

(2) For a partnership or sole propr1etorsh1p, a
respons1b1e official is a general partner or the proprietor, respect1ve1y

~ (3) For amunicipality, state, federal, or‘other pub11c

agency, a responsible official is either a principal executive off1cer or ranking
elected official. A principal executive officer of a federal agency includes the
chief executive officer having responsibility for the overa]] operations of a
principal geograph1c unit of the agency. d

; “b.  The individual cert1fy1ng the: statement sha11 make . the
following certification: , .

"T certify under pena]ty of law that th1s document and

all attachments were prepared under my direction or supervision in accordance
‘with a system designed to assure that qua11f1ed personnel properly gather and
evaluate the information submitted. Based on my inquiry of the person or persons
who manage the system, or those persons directly respon51b1e for gathering and
evaluating the information, the information submitted is, to the best of my
knowledge and belief, true, accurate, and complete. I am aware that there are
significant pena1t1es for subm1tt1ng false information, including the poss1b111ty
of fine and imprisonment for knowing violations."

2. Source 1dent1f1cat1on 1nformat10h:' | ,
~a.  Full name and location of the faci1ity,;.
b. ~Parent company name, if app]icab]e e
c.  Mailing address of the facility
3. Operating data:
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;;}a. : Percentage annual throughput

b, Zf”Days per week on both the normal operat1ng schedule and
- on a-typical ozone season day (1f d1fferent from the -
normal operat1ng schedule) i :
" ¢.  Hours per da { on both the normal operat1ng schedu]e and
~on a typical ozone season day (1f different. from the
normal operating schedule) - , ,
h)d;‘~ Hours per year on both the normal operat1ng schedule andx‘tit
-~ on a typical ozone season day~(1f d1fferent from the =
» ~normal operat1ng schedule)
4, Em1ss1ons information:
| '~5a;=a Actua] ‘volatile organ1c compound and nttrogen ox1des_~
-~ emissions at the process segment level, in tons per year
~..and- pounds. per- day for a typical ozone season day
- (estimated or measured). Documentation of the
~ calculations used to estimate emissions shall be
maintained and made available to the Department upon
request. .- ‘
| “wlgb.“ Em1ss1ons method code (est1mated or measured)

c. Un1ts code to 1dent1fy the emissions un1ts (tons per
. _year or pounds per day) :

d. Ca]endar year for em1ss1ons
5;4, Control equ1pment information: |

a.  Current primary and secondary contro] equipment
~ identification codes ”

,b.) Current control equ1pment eff1c1enc1es (percent)
’6, ‘,Process rate data: ‘

Ca. Annual fuel process rate (annua] throughput if not a
fue] process)
- b. Peak ozone season da11y process rate
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COMMONWEALTH OF VIRGINIA
DEPARTMENT OF AIR POLLUTION CONTROL

- DOCUMENT CERTIFICATION FORM

(see other side for instructions)

| certify under penalty of law that this document and all
attachments were prepared under my direction or supervision in
~accordance with a system designed to assure that qualified personnel
properly gather and evaluate the information submitted. Based on my
inquiry of the person or persons who manage the system, or those
persons directly responsible for gathering and evaluating the
information, the information submitted is, to the best of my
knowledge and belief, true, accurate, and complete. | am aware that
there are significant penalties for submitting false information,
including the possibility of fine and imprisonment for knowing .
violations. |

SIGNATURE: DATE:

NAME:

TITLE:

COMPANY:

PHONE:




COMMONWEALTH OF VIRGINIA
DEPARTMENT OF AIR POLLUTION CONTROL

DOCUMENT CERTIFICATION FORM
INSTRUCTIONS FOR USE

Various provisions of the Regulations for the Control and Abatement of Air
Pollution require that certain documents submitted to the Board or the Department
be signed by a responsible official with certification that the information contained
in the statement is accurate to the best knowledge of the individual certifying the
statement. Documents covered by this requirement include, but are not limited to,
- permit applications, registrations, emission statements, emission testing and
~ monitoring reports, or compliance certifications. The certification should include
the full name, title, signature, date of signature, and telephone number of the
responsible official. A responsible official is defined as follows:

1. For a business entity, such as a corporation, association or
cooperative, a responsible official is either:

(@) the president, secretary, treasurer, or a vice-president of the
business entity in charge of a principal business function, or any other person who
performs similar policy or decision-making functions for the business entity; or

: (b) a duly authorized representative of such business entity if the
representative is responsible for the overall operation of one or more
manufacturing, production, or operating facilities applying for or subject to a permit
and either (i) the facilities employ more than 250 persons or have gross annual
sales or expenditures exceeding $25 million (in second quarter 1980 dollars), or (ii)
the authority to sign documents has been assigned or delegated to such
representative in accordance with procedures of the business entity. -

2. For a partnership or sole proprietorship, a responsible official is a
general partner or the proprietor, respectively.

3. For a municipality, state, federal, or other public agency, a responsible
official is either a principal executive officer or ranking elected official. A principal
executive officer of a federal agency includes the chief executive officer having
responsibility for the overall operations of a principal geographic unit of the agency.




